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Employment Opportunity 
 

Position Title:  COMMUNICATIONS AND OUTREACH LEAD 

Hours: 35/week (21 – 35 negotiable) Starting Wage: Commensurate with experience 

Start Date: ASAP 

Position Summary:  

As Communications and Outreach Lead, you will be responsible for managing the Galiano Conservancy 
Association’s (GCA) social media accounts and volunteer mailing lists, drafting newsletters and 
marketing materials, and assisting with Education Program promotion, general inquiries and bookings. 
The Communications and Outreach Lead works under the general direction of the Executive Director, in 
consultation and in close collaboration with Program Coordinators. 
 
You will work directly with the Executive Director and other senior Galiano Conservancy staff and 
your duties will include: 

 Managing social media engagement including writing posts for community outreach; 

 Promoting and marketing GCA Education programs and the Millard Learning Centre generally; 

 Co-managing the GCA Education Program bookings, general inquiries, and advertising;  

 Assisting with any digital communication aspects of projects that relate to the GCA’s ecological 
restoration, permaculture and conservation activities; 

 Creating and editing content for the GCA website; 

 Drafting digital and print newsletters and marketing materials such as brochures and posters; 

 Coordinating community engagement through writing or organizing articles for publication on 
our blog and in the local community magazine; 

 Managing volunteer mailing lists and organizing volunteer events; 

 Attending regular staff meetings and collaborating on organizational initiatives; and 

 Assist with Education Programs (assistant educator) as necessary. 
 

Requirements: 

 High attention to detail and data accuracy; 

 Ability to set priorities and manage deadlines effectively; 

 Willingness to learn and engage; 

 Professional demeanor and the ability to maintain confidential information; 
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 Strong interpersonal skills and enjoys working in a team environment with a wide range of 
colleagues; 

 Excellent oral and written communication skills; 

 Commitment to conservation; 

 Experience using social media, including Facebook, Instagram and Twitter; 

 Ability to effectively use spreadsheets, word processing, calendar, and email applications at a 
basic level (e.g., Gmail, MS Word, MS Excel) in a PC/Mac environment; 

 Ability to deal effectively with a diversity of people in a calm, courteous, and effective manner; 

 Ability to prioritize and work effectively under pressure to meet deadlines; and 

 Ability to effectively work independently and in a team environment. 
 

Assets: 

 Experience working in an administrative capacity at a service company and/or a non-profit 
organization;  

 Experience with web design using WordPress; 

 Excellent communications skills including writing for print and online; 

 Experience with visual design using Adobe Cloud, Canva, or other software;  

 Experience with ArcGIS and/or ArcGIS Storymaps;  

 Experience in outdoor recreation and/or nature interpretation; and 

 Experience working with youth. 
 

Compensation, location, start date & duration:  

This is anticipated to be a 35 hours per week position; however, fewer hours will be considered for the 
right candidate, with an appropriate scaling of responsibilities. Although preferably based out of the 
GCA office building at the Millard Learning Centre on Galiano Island, B.C., there is an option to work 
partly remotely for the duration of the pandemic, and longer if the arrangement works well. Starting 
wage is $21-$23+/hour, commensurate with skills and experience. Occasional weekend hours and/or 
extended work hours may be required. A shared-cost (50/50) extended health benefits plan is currently 
available. Start date is as soon as possible, with a preference for candidates who can start in August or 
early September. This position is funded through at least February 2023, and is envisioned as a 
permanent position. 

To apply:  

Please bundle your resume and cover letter outlining your interest and qualifications into a single PDF 
that includes your first and last name in the filename and send to hiring@galianoconservancy.ca. 
Applications will be considered as they come in.  We thank all applicants for their interest, but only 
those selected for interviews will be contacted.  

About Galiano Island and the Galiano Conservancy Association (GCA): 

mailto:hiring@galianoconservancy.ca?subject=Development%20Coordinator%20position
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Galiano Island is located in the Salish Sea and Coastal Douglas-fir ecosystem, within the asserted, 
unceded and shared territory of the Penelakut, Lamalcha, Hwiltsum, Lelum Sar Augh Ta Naogh, and 
other Hul’qumi’num speaking peoples, as well as the ceded territory of the Tsawwassen First Nation. 
The Island is home to roughly 1,200 full time residents, and has basic commercial and health care 
services, an elementary school, and regular ferry service to Vancouver, Victoria, and neighbouring Gulf 
Islands, plus seaplane service to Vancouver.  

The Galiano Conservancy Association is a community-based non-profit society and registered charity 
founded over 30 years ago. Our mission is to protect, steward and restore Galiano Island ecosystems by 
creating a network of natural areas where a healthy environment, learning and a love of nature 
flourish. One of BC's first land trusts, the GCA owns or has covenants on over 400 hectares (1,000 acres) 
of environmentally sensitive properties on Galiano, and has contributed to the protection of over 800 
hectares (2,000 acres). We created and operate the Millard Learning Centre – a place of immersion in 
nature, action-oriented hands-on learning and self-esteem building programs that engage participants in 
sustainable, respectful practices from food security to renewable energy to ecological restoration. We 
have also received international recognition for our innovative work in forest restoration.  

The GCA has an annual operating budget of ~$500,000, eight full- and part-time staff, and 5-10 seasonal 
staff and volunteer interns. We are governed by an active nine-member Board and supported by many 
community volunteers. 

For more information: 

Contact Chessi Miltner, GCA Executive Director at: hiring@galianoconservancy.ca, phone 250-539-2424 
or visit our website: www.galianoconservancy.ca 
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